HOSPICE

VAUGHAN

COMMUNITY EVENT
FUNDRAISING AGREEMENT

FUNDRAISING GUIDELINES

 Prior approval through a signed Community Event Fundraising Agreement Form is
required prior to holding a third-party commmunity event. Approval is based on the type,
theme and financial viability of the event. Hospice Vaughan reserves the right to
withhold the use of its name and logo from any event, initiative, promotion, or
presentation during the process if it feels it is inappropriate.

« All promotional materials must state that your event is "in support" of Hospice Vaughan.

» Taking commission, for any purpose, on funds raised as part of a third-party community
event is prohibited.

» The organizer is responsible for meeting all municipal/provincial or federal standards and
fulfill all legal authorization(s), permit(s), license(s), precaution(s) and/or general liability
insurance required to organize the event. Hospice Vaughan accepts no legal
responsibility and cannot be held liable for any risk, injury or otherwise.

« The organizer will be responsible for all costs related to the event and will handle all
monies until the official donation is submitted to Hospice Vaughan. Event expenses are
to be deducted before sending proceeds to Hospice Vaughan. Hospice Vaughan shall
incur no costs.

« Hospice Vaughan will not solicit or approach donors, sponsors, supporters or
corporations on behalf of the community event nor will we provide contact, donor or
e-mail lists.

* When tax receipts are requested, the organizer is required to send gift information to
Hospice Vaughan within 30 days of the event. Hospice Vaughan will issue official income
tax receipts in accordance with Canada Revenue Agency guidelines.

« While Hospice Vaughan will always try to accommodate requests for a representative or
speaker to attend an event or cheque presentation, we cannot guarantee availability.

« The community event organizer agrees to ensure that all materials borrowed are
returned promptly and in the same condition they were received. The organizer agrees
to accept responsibility for damage or loss of materials borrowed from Hospice Vaughan.

- Hospice Vaughan will not be responsible for mailing materials to attendees/participants
or volunteers, other than the mailing of applicable tax receipts.
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FUNDRAISING AGREEMENT FORM

Your support matters! Tell us about your event.

CONTACT INFORMATION
Name of organization or individual planning event:

Please select the category that best describes you:

O Community Group O Corporation O School O Service Club O Individual
O Other:

Name of contact: Email:

Phone: Main Other

ABOUT YOUR FUNDRAISER

Name of event:

Date: Time: How many people do you expect?

Location & address:

What is your fundraising goal? Event occurance: OO One-time O Annual

Event type:

What inspired you to fundraise in support of Hospice Vaughan?

How will the funds be raised?

O Raffle O Silent Auction O Donations O Ticket registration proceeds

O Sponsorship O Pledges O Other:

How many years have you been hosting this event?

Past year's net proceeds?

Are there any other charities/organizations receiving funds from this event? O Yes O No

If so, please list the charities/organizations:

Will you require a representative from Hospice Vaughan to attend your event? O Yes O No
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HOSPICE VAUGHAN'S ROLE IN YOUR FUNDRAISER

We're always grateful when community members are inspired to give back.
Hospice Vaughan is happy to support your fundraiser; please note, because
of limited staff and resources, support may be subject to availability.

HERE ARE SOME WAYS WE CAN SUPPORT YOU

Letter of endorsement

To validate your event and help you solicit donations and prizes, companies may require
a letter from Hospice Vaughan acknowledging which charitable organization your are
supporting.

Hospice Vaughan Logo

We are happy to provide our logo for promotional marketing. Please note that all
materials using our logo must be approved by Hospice Vaughan. Please email us at
events@hospicevaughan.com to request logo and approval.

Hospice Vaughan Promotion Materials
We can supply Hospice Vaughan brochures, flyers, info cards, event listing on Hospice
Vaughan's online event calendar and can collaborate with social media posts.

Foundation Representative/Guest Speaker
Guests from Hospice Vaughan will require complimentary admission to the event if they
are requested to attend or speak (subject to availability).

Tax Receipts issued on $20 or more
We will issue tax receipts for all donations, providing that a complete donor list with all
necessary contact information is submitted.

By sighing below, you confirm your acceptance of all requirements noted
above, including acknowledgment that Hospice Vaughan will receive all net
revenue from the event within 30 days of the event completion, Hospice
Vaughan's logo is copyright protected, and its use is restricted and all publicity
for the proposed event will be submitted to Hospice Vaughan for approval prior
to being printed or released.

Event Organizer/Organization: Hospice Vaughan staff approval:
Date: Date:
Signature: Signature:

PLEASE RETURN COMPLETED FORM TO events@hospicevaughan.com

For further info or assistance email events@hospicevaughan.com or call 905-850-6266 ext. 208
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